TRANSPORTATION PLANNERI|

Position: Transportation Planner | Revision date: July 2024
Department: Transportation Supervises: None
FLSA Status: Non-Exempt Gives work direction to: None

Reports to: Director of Transportation

POSITION SUMMARY

At will position appointed by the Executive Director and under the general direction of the Director of
Transportation. Responsible for providing comprehensive transportation planning and administrative
and technical assistance to member cities and counties for their transportation programs, needs and
projects. Assures compliance with local, state, and federal codes and standards.

ESSENTIAL JOB DUTIES

O

In cooperation with the Director of Transportation, plans, directs, implements, and participates in
the daily operation of the transportation department to meet requirements of local, state, and
federal regulations and policies.

Provides a variety of assistance to the transportation program including budget, TPWP, grants,
contracts, and progress reports.

Assists in the researching, writing, and implementation of grant applications for a variety of
programs and projects.

Attends and participates in the monthly Transportation Technical Committee and Policy Board
meetings for the MPO and RTA.

Provides assistance in the development of a certified transportation plan containing long and short-
range elements conforming with federal and state statues.

Assists with the development and maintenance of the Transportation Improvement Program (TIP)
for the metropolitan area and in the six-county region.

Assists with development and maintenance of the Regional Architecture related to Intelligent
Transportation Systems.

Assists with coordination of local multidisciplinary Safety Committee.

Conducts research and develops policies, programs, and studies for a wide range of local and
metropolitan transportation needs.

Assists in the coordination of ongoing and future traffic and transit planning efforts among the local
government jurisdictions by completing surveys and reviewing other data.

Provides assistance to local governments, citizens and interest groups in obtaining transportation
related information.

Assists with the planning and development of metropolitan and regional trail system and Complete
Streets projects including pedestrian, bicycle, and transit improvements.
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O

Develops and updates a variety of plans including, but not limited to, local conservation and
recreation plans in compliance with state and federal standard, specifications, codes, and
regulations for member cities and counties and the region.

Interprets and analyzes a variety of data (Census, traffic, crash, parcel) using ArcGIS and other
software to inform planning processes.

Prepares, maintains, updates, and completes required reports to regulatory agencies.

Responds to inquiries from the public, contractors, developers, property owners, and other public
and community officials.

Prepares and maintains a variety of logs and reports relating to projects, assignments, and related
activities.

All other job duties as assigned by the Director of Transportation and/or the Executive Director.

INCIDENTAL JOB DUTIES

O

Assists in desktop mapping and GIS functions.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED

The individual must possess the following knowledge, skills, and abilities or be able to explain and
demonstrate that the individual can safely perform the essential functions of the job, with or without
reasonable accommodation, using some other combination of skill and abilities.

O

Knowledge of planning practices and techniques, including pertinent laws, regulations, and
legislation.

Knowledge of organization and functions of municipal and county governments.

Ability to access, read, interpret, and apply technical information, including local and state planning
and zoning codes, traffic codes and laws, and other related ordinances, laws, and regulations.

Ability to perform standard arithmetic and statistical calculations and analyze quantitative data.
Ability to detect deviations and variances from established regulations, and skill in identifying
appropriate corrections.

Ability to proficiently operate standard office equipment and a personal computer with software
programs for word processing, spreadsheets, e-mail, internet, and various planning applications.
General understanding of long-range transportation demand model software (i.e., TRANSCAD).
Ability to learn TRANSCAD, ArcMap, ArcCatalog, CMAT, and SAVER software programs.

Ability to interact with the public, developers, contractors, and with other public officials in a
positive, courteous manner.

Ability to establish effective working relationships coworkers and supervisors.

Ability to communicate clearly, both orally and in writing and to organize and verbally present
complex material in a manner that is easy to understand.

Ability to maintain accurate records.

Ability to work regularly at the designated time and place and the ability to work under strict time
constraints.

Ability to safely perform a range of physical activity including walking, standing, bending, twisting,
kneeling, using hands and arms to grasp or reach, and lifting, carrying, pushing and pulling.

Sufficient personal mobility that permits the employee to work in an office environment and to
travel throughout a six-county region to meet with elected and public officials.
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ENTRY REQUIREMENTS

Education/Training: Bachelor’s degree in Planning with a Transportation emphasis or related field with a
Master’s Degree in Planning preferred;

and

Work Experience: Prefer one year of work experience in urban or regional planning or related field with
Transportation Planning experience preferred,;

or

An equivalent combination of education, training and experience that provides the knowledge, skills,
and abilities necessary to perform the essential functions of the position.

Required licenses, registrations, and certifications: None, except State of lowa Drivers License or ability
to provide own transportation and driver for frequent travel.

Required post-offer physical examinations: Employer may require a physical examination that complies
with state and federal guidelines.

Required drug testing: None

Residency requirement: None

Other testing required: Employment contingent on satisfactorily passing an oral interview process.
WORK ENVIRONMENT

Most work is performed indoors in an office setting. Work includes working at a desk for extended
periods of time; working with computers and other office equipment; moving throughout an office
complex and from place to place throughout a six-county area; and working directly with elected and
appointed public officials. Work may also involve frequent interruptions.

HOURS OF WORK

Minimum of 40 hours per week, Monday through Friday. Start and finish times may vary dependent on
assignment. May be required to work additional hours or to change hours with minimal notice and to
work evenings and/or weekends to attend meetings or as required for the operation of the agency.
Frequent travel throughout the six-county region is required and to various locations within the state is
required.

1. Marginal functions of the position that are incidental to the performance of essential job duties
have been excluded from this job description.

2. All requirements are subject to possible modification to reasonably accommodate qualified
individuals with disabilities. Prospective employee and incumbents are encouraged to discuss
possible accommodations.
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3. Job descriptions in no way state or imply that the description includes every duty to be performed
by the employee in the position. Employees will be required to follow any other job-related
instructions and to perform any other job-related duties requested by their supervisor.

4. The employer reserves the right to change or reassign job duties or combine positions at any time
without prior notice.

Executive Director Date
Department Director Date
Employee Date

INRCOG

lowa Northland Regional
Council of Governments




<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



